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Quick Step Guide for Sign and Sign2 Users 
 
To log in: (See Accessing and Logging In in the Table of Contents.) 

After accessing Cardio Server, type a Username and Password into the appropriate 
fields, remembering they are case sensitive.  Change the domain if necessary. 
Select ENTER. 

 
To interpret studies: 

The studies to read are in the Inbox in the Unconfirmed status.  Open the study by 
clicking anywhere on the line that contains patient information.  If an ECG is selected 
for interpretation, the previous ECG, when available in Cardio Server, will 
automatically display below the current ECG for comparison. 
 

If you agree with the cardiograph interpretation, or after making modifications, select the 
Check icon  to confirm for Sign users; select the R icon   to mark as read for Sign2 
users. Your electronic signature will be placed on the study.  When using the auto read 
function, the next study from the inbox will automatically open on the screen.  
 
Note: Confirm and next or Read and next workflow may be enabled under User Info in 
the Cardio Server Classic UI. 
 
Note: Study must be Confirmed for the final result to post to the patient’s record in the 
EMR. 
 

To change the study interpretation: 
 Free text - Type or delete comments in the text area of the Interpretation box. 

Double-click on a word to highlight the single word or triple-click on a word to 
highlight the entire sentence.  Select the Delete key on the keyboard or 
backspace to delete the highlighted area.  

 Interpretation Assistant - Type words, or a portion of each word, in the text area 
of the Interpretation box to display a list of matching statements from the 
Statement Library and user’s Favorites list.  Double click on the desired 
statement to add it to the interpretation. 

 Macros - Type macros (in ALL CAPs followed by the space bar) in the text area 
of the Interpretation box to populate the field with the associated statement. 

 Favorites - Customized interpretive statements that are specific to the user.  
These statements are created in the Classic UI. 

 Voice recognition software - Use a third-party, voice-recognition program to enter 
text into the Interpretation box.  This functionality is not supported by Epiphany; 
contact the manufacturer for training or technical support.  
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To view/search studies: (See Inbox in the Table of Contents.) 

1. Set each filter as desired and select ACCEPT. 
2. Enter appropriate information in Search box; select ACCEPT, then UPDATE to 

update the ECG list in the Inbox. 
3. If desired, select SAVE DEFAULTS to maintain the setting as the new default in 

the Responsive UI. 
4. Open the study by clicking anywhere on the line that contains patient information.  

 
Using Calipers on ECGs: (See Using Calipers in the Table of Contents.) 

1. The caliper setting may be found in the toolbar across the top of both the current 
and previous ECG studies. 

2. Select CALIPER to open the caliper toolbar, display measurements, and display 
R-R calipers.  Alternatively, after clicking on the tracing, use the keyboard 
shortcut by selecting “C” to toggle the caliper on or off. 
NOTE: Measurements are calculated from inside the caliper legs in the gray 
shaded area. 

3. The calipers default to the R-R measurement obtained by the cardiograph 
algorithm and can be adjusted by the user.  To adjust calipers, left-click in the 
gray shaded area and drag left, right, up, or down.  The arrow keys on the 
keyboard may also be used to adjust the calipers.  To adjust one caliper leg, left-
click on the leg and drag left or right.  Move the right caliper leg in 1 ms 
increments by holding the Shift key and pressing the left or right arrow key. 

4. Select FULL on the ECG toolbar to expand the tracing to full screen.  
Alternatively, after clicking on the tracing, use the keyboard shortcut by selecting 
“F” to expand to full screen or exit full screen. 

5. Double-click on any lead to zoom in or zoom out on the lead.  Alternatively, after 
clicking on the tracing, use the keyboard shortcut by pressing “Z” to perform the 
same zoom functions on Lead I.  Up and down arrows will display a different 
lead.  While in zoom, press “+” to increase magnification, and “-” to reduce 
magnification.  Click on the blue highlighted bar at the bottom of the screen and 
drag left or right to scroll to a different area of the lead. 

6. Select UPDATE on the caliper toolbar, located at the top-center of the ECG, to 
update the original measurement to the manual measurement.  The 
measurements will be updated when the study is confirmed, read or saved. 

7. Select a different interval for measurement by clicking the R-R drop-down arrow 
on the caliper toolbar and choose from the list. 
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Additional ECG Toolbar Functions: (See ECG Toolbar Functions in the Table of 
Contents.) 
NOTE: Any changes made using these tools will be automatically saved unless the 
REVERT button is selected BEFORE selecting Confirm, Read, or Save.  After selecting 
one of the above actions, REVERT will no longer restore the previously saved settings. 
 

1. The PACER tab toggles off and on to display pacemaker spike detection.  The 
PACER tab will only be present when pacing frequency is detected by the 
cardiograph algorithm and transmitted to Cardio Server.  Pacing indicators 
display as either green spikes on the ECG or as tick marks at the top and bottom 
of the canvas.  Server settings determine the display location of the indicators.  
To restore the previously saved settings, select REVERT prior to saving.  The 
following actions will save the new settings: Confirm; Read; or Save. 

2. Select GAIN to access options for increasing or decreasing the ECG gain.  After 
making the selection, select UPDATE to update the tracing.  To restore the 
previously saved settings, select REVERT prior to saving.  The following actions 
will save the new settings: Confirm; Read; or Save. 

3. FORMAT allows the user to choose the ECG format and rhythm-lead options.  
12-lead or 15-lead options will be available based on the number of leads 
recorded.  Make lead selection and select UPDATE to update the tracing.  To 
restore the previously saved settings, select REVERT prior to saving.  The 
following actions will save the new settings: Confirm; Read; or Save. 

4. FILTER allows a user to modify settings for High Pass, Low Pass, Notch, Artifact, 
and Wander filters.  Make filter selections and select UPDATE to update the 
tracing.  The filter settings will be displayed in the lower, right corner of the ECG.  
To restore the previously saved settings, select REVERT prior to saving.  The 
following actions will save the new settings: Confirm; Read; or Save. 

5. FULL allows the user to view the ECG full screen.  Select FULL on the ECG 
toolbar to expand the tracing to full screen.  Alternatively, after clicking on the 
tracing, use the keyboard shortcut by selecting “F” to expand to full screen or exit 
full screen. 

 
Switch to the Classic UI for the following functionality: 

1. To read non-ECG studies. 
2. To create Favorites. 
3. To Print a study. 

 
To switch to the Classic UI: 

1. Select the menu in the upper right corner of the screen  
2. Select Classic UI from the dropdown options. 
3. This will bring you to the Inbox in the Classic UI. 

http://www.epiphanyhealthdata.com/

